
Tiered Reimbursement Report Form FAQs 

Q:  What is the purpose of this report? 

A:  This report is designed to collect data on the usage of Tiered Reimbursement funds, and to ensure 

State dollars are being used efficiently, effectively, and for their intended purposes. 

 

Q:  Does this form require me to report by attendance month, or by payment month? 

A:  The report is asking for information about the funds by the month they were deposited into your 

account(s). 

  

Q:  I have not spent all the money I received in reporting period.  What do I do? 

A:  Report only on the money you have spent.  In the next quarterly report, you can provide an update 

and include additional expenses. 

 

Q:  I have spent more money than I received.  What do I do? 

A:  Include only expenses that add up to the total amount you received.   

 

Q:  Do I need to submit receipts with the report? 

A:  No, but you need to keep receipts and other documentation of expenses on file. 

 

Q:  I use my Tiered Reimbursement to pay staff salaries.  How do I record that? 

A:  You may share that you used your funds for staff salaries in the “other” category.  Note that you 

must be paying more than minimum wage in order to justify staff salaries as a quality expense. 

 

Q:  I am the owner of my center.  Am I allowed to make a profit? 

A:  While you may make a profit generally, Tiered Reimbursement expenses must be used for quality 

purposes.  Therefore, you must be able to show evidence of expenses that equal or exceed your Tiered 

Reimbursement payment.  If you as the owner also serve as the administrator/director of your center, 

you may use some Tiered Reimbursement funds for your own salary. 

 

Q:  How will I know when the next report is due? 

A:  Reports for this year are due on the 15th of September, December, March, and June.  We will email 

an updated reporting form at least two weeks prior to each due date. 


